


[bookmark: _GoBack]DECLARATION OF INTERESTS
Audience 
All members of the University of Newcastle’s governing bodies, the Vice-Chancellor and the Deputy Vice-Chancellors.  
Purpose 
The University of Newcastle uses the information collected by this Declaration to assist in the avoidance of conflicts of interests where possible, and to provide measures which may be used for the appropriate management of issues or situations where conflicts of interest arise.  
It is the responsibility of all members of the University of Newcastle’s governing bodies, the Vice-Chancellor, and the Deputy Vice-Chancellors to disclose interests that could have an impact, whether real, potential or perceived, on their ability to fulfil their responsibilities with the best interests of the University of Newcastle in mind.  
When must this declaration be completed? 
	Members of governing bodies 
	A declaration must be completed when first appointed.  
A declaration must also be completed annually thereafter, prior to the first meeting of each calendar year.  
Completed declarations must be provided to the University Secretary.  
Any interests that arise outside of these periods must be notified to the University Secretary as soon as reasonably practicable, but in any case no later than 30 days, of the change occurring.  

	Vice Chancellor
	A declaration must be completed when first appointed. 
A declaration must also be completed annually thereafter, by 30 January of each year.  
Completed declarations must be provided to the Director, Human Resource Services.  
Any interests that arise outside of these periods must be notified to the Director, Human Resources Services as soon as reasonably practicable, but in any case no later than 30 days, of the change occurring.  

	Deputy Vice-Chancellors
	A declaration must be completed when first appointed. 
A declaration must also be completed annually thereafter, by 30 January of each year.  
Completed declarations must be provided to the Director, Human Resources Services.  
Any interests that arise outside of these periods must be notified to the Director, Human Resources Services as soon as reasonably practicable, but in any case no later than 30 days, of the change occurring.  


Definitions 
	Conflict of interest
	A situation in which you, or an immediate family member, have a competing professional or personal financial interest that could have a real or perceived effect on your ability to fulfil your responsibilities with the best interests of the University in mind.  

	Findings of guilt
	A finding of guilt includes convictions, fines associated with criminal charges, good behaviour bonds, undertakings and community based orders, even where no conviction has been recorded.  
It does not include a conviction under any prescribed spent convictions scheme.  

	Immediate family member
	Immediate family members are (i) your spouse / domestic partner, and (ii) your children.  

	Professional relationship 
	A professional relationship is where you provide goods and/or services to other organisations whether for salary, wages, consulting fees or on a pro bono basis.  





DECLARATION OF INTERESTS 
	I, (insert name) 
	

	(insert position title) 
	


disclose the following interests in relation to myself and my immediate family member(s).  
	Interest
	Yes
	No
	Provide details 

	1
	Significant shareholdings in the following named companies (no need to disclose nominal shareholdings acquired as qualification for membership of a credit union, building society, or other cooperative society).  
	
	
	

	2
	Beneficial interests in family or business trusts and/or nominee companies.  
	
	
	

	3
	Trustee in a family or business trust.  
	
	
	

	4
	Director, whether for remuneration or not. 
	
	
	

	5
	Appointee of the University of Newcastle to entities in which the University of Newcastle has an interest. 
	
	
	

	6
	Member of a family or business partnership. 
	
	
	

	7
	Real estate which could reasonably raise an expectation of conflict of interest or a material impact on your ability to fulfil your duties to the University of Newcastle.  
	
	
	

	8
	Have you ever been declared bankrupt or been the subject of any order under the Bankruptcy Act 1966 (Cth)? 
	
	
	

	9
	Have you ever been a director or executive officer of a corporation which become insolvent whilst you were a director or executive officer? 
	
	
	

	10
	Have you ever been disqualified from acting as a director, or acting in the management, of an incorporated association? 
	
	
	

	11
	Have you ever contravened any civil penalty provision of the Corporations Act 2001 (Cth) or any of its predecessor legislation? 
	
	
	

	12
	Have you ever been found guilty of any offence in relation to corporate or regulatory matters?
	
	
	

	13
	Are you currently a party in any capacity in either criminal or civil proceedings before a court, tribunal or other adjudication body, including a professional / registration / licensing body? 
	
	
	

	14
	Do you expect to become a party to any such proceedings in the next year? 
	
	
	

	15
	Has there ever been a finding of guilt against you for a criminal offence (except a conviction that is spent under any prescribed convictions scheme)?   
	
	
	

	16
	Do you have any other interests, financial or otherwise, the nature of which gives rise to, or may be seen to give rise to, a conflict of interest with my duties to the University of Newcastle?  
	
	
	



	I declare that to the best of my knowledge and belief, this Declaration of Interests is true and correct and describes all significant interests or entities related to me, or to my immediate family member(s), that create a conflict, whether real, potential or perceived, with my duties as they apply to me in my position with the University of Newcastle.  

	I confirm, for so long as I hold my position in relation to the University of Newcastle, that I will notify the relevant party as soon as reasonably practicable, but in any event within 30 days of the change occurring, of any changes to this Declaration.  

	Signature:
	

	Name:
	

	Date:
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