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Alcohol and Other Drugs Management
Procedure

Section 1 - Introduction
(1) This procedure supports the implementation of the Alcohol and Other Drugs Policy and must be read in conjunction
with that policy and the Appendices attached to this document.

Section 2 - Procedure
Managing Misuse of Alcohol or Other Drugs

(2) Staff are not expected to diagnose or counsel students or staff who appear to be misusing alcohol or drugs.

(3) Where safety issues or impaired performance resulting from alcohol or drug use are identified, staff must take
action if there is a risk to the wellbeing or welfare of the person or others.

(4) Students who are aware that another student is affected by alcohol or drug use should encourage the affected
student(s) to seek assistance and should recommend contacting the University's Counselling Service.

(5) Where appropriate staff who believe that misuse of alcohol or drugs is occurring, are to encourage students/staff
(in confidence) to seek assistance and should offer them access to the University's EAP for staff or University
Counselling Service for students.

(6) Staff members are to avoid acting in a manner that may itself be unsafe or may aggravate the situation and should
being the matter to the attention of their immediate supervisor. Where there is an issue of safety Security must be
contacted to determine an appropriate management plan.

(7) A member of staff who has a student in a class who appears to be affected by alcohol or other drugs may:

request that the student leave class if their behaviour is distracting or disruptive;a.
insist that the student leave the class if the effect of alcohol or drugsb.

leaves them incapable of operating equipment safely ori.
impairs the safe handling of equipment by other students;ii.

seek the assistance of Security Officers if the student resists appropriate advice or instruction about leaving;c.
and
at a subsequent meeting, encourage the student to seek assistance from the University Counselling Service.d.
The staff member may request the student to leave the area or the engagement but should recognise when ae.
student may be at risk and make appropriate arrangements for assistance.
University  staff responsible for formal events that are endorsed by the University must undertake anf.
appropriate risk assessment in the course of planning the event.
All events involving alcohol must be in accordance with the Liquor Regulation 2008.g.

https://policies.newcastle.edu.au/document/view-current.php?id=230
https://policies.newcastle.edu.au/download.php?id=121&version=1&associated
https://policies.newcastle.edu.au/download.php?id=117&version=2&associated
https://policies.newcastle.edu.au/download.php?id=121&version=1&associated
https://policies.newcastle.edu.au/download.php?id=121&version=1&associated
https://policies.newcastle.edu.au/directory-summary.php?legislation=75
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Section 3 - Appendices 
(8) Appendices – Alcohol and Other Drugs Management Procedure 
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Status and Details

Status Historic

Effective Date 23rd August 2011

Review Date 31st December 2019

Approval Authority Vice-Chancellor

Approval Date 23rd August 2011

Expiry Date 10th October 2022

Responsible Executive
Martin Sainsbury
Chief People and Culture Officer
martin.sainsbury@newcastle.edu.au

Enquiries Contact

Martin Sainsbury
Chief People and Culture Officer
martin.sainsbury@newcastle.edu.au

HR Support
4033 9999

Glossary Terms and Definitions

"University" - The University of Newcastle, a body corporate established under sections 4 and 5 of the University of
Newcastle Act 1989.

"Risk" - Effect of uncertainty on objectives. Note: An effect is a deviation from the expected, whether it is positive
and/or negative.

"Risk assessment" - The overall process of risk identification, risk analysis, and risk evaluation.

"Class" - When referring to a class attended by Students, a class is any teaching and learning activity of a course. For
all other uses of this term, the generic definition applies.

"Course" - When referring to a course offered by the University, a course is a set of learning activities or learning
opportunities with defined, assessed and recorded learning outcomes. A course will be identified by an alphanumeric
course code and course title. Course types include core courses, compulsory courses, directed courses, capstone
courses and electives. For all other uses of this term, the generic definition applies.

"Student" - A person formally enrolled in a course or active in a program offered by the University or affiliated entity.

"Staff" - Means a person who was at the relevant time employed by the University and includes professional and
academic staff of the University, by contract or ongoing, as well as conjoint staff but does not include visitors to the
University.

"Supervisor" - Staff members with direct supervisory responsibility for other staff within the workplace (a Supervisor
may also be member of Senior Management, with duties as an Officer as defined in the Work Health and Safety Act
2011, or any replacing legislation).


