Peer Review of Research Proposals Submitted for Human Ethics Approval

Procedural Flowchart

A 4

If application is incomplete or not
satisfactorily completed it is

Applicant completes HRE (L1, L2) or HREA (L3)
application in RIMS, checks against the HREC Reviewer
Checklist and sends electronically to the Faculty
Research Officer (FRO)

It is the responsibility
of the Cl to ensure
sufficient time is
planned for the review
process

FRO forwards electronic copy of application to Faculty
Peer Review Sub-Committee (FPRC) School
Representative
(1 day turnaround)

returned to the applicant with
comments

If application has been rejected the
applicant is asked to address
concerns raised and resubmit a
revised application.

This Flowchart is to be read in
conjunction with the UON Research
Proposal Peer Review Procedure.

Note: If the research involves
patients, facilities or records of
Hunter New England Health, an

application for ethics approval must
be made to Hunter New England
Health Research Ethics Committee
(HNEHREC).
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School Representative
1. Reviews application against HREC Reviewer
Checklist
2. Selects appropriate reviewer for methodology and
advises FRO
(1 day turnaround)

RTO forwards electronic application to independent
reviewer and they are given a time frame of up to 10
days to review (or otherwise specified)
(same day turnaround)

Independent reviewer reviews the methodology of
application and provides a response to the
Committee via the FRO
(10 day turnaround)

FRO

Details
tracked in
database

Details
tracked in
database

Details
tracked in

receives response and
outcome

FRO forwards peer review details to Chair.
Chair authorises Peer Review Declaration (HE13:1210)
(1 day turnaround)

Chair forwards application to FRO
(1 day turnaround)

FRO forwards electronic application to HOS.
HOS authorises HOS Declaration (HE14:1210)
(1 day turnaround)

HOS forwards application and signed declarations
directly back to the CI via email (cc FRO)
(1 day turnaround)

Cl submits completed peer reviewed application and
supporting documents via RIMS to HREC

database

Details
tracked in
database

Details
tracked in
database

Details
tracked in
database



http://www.newcastle.edu.au/research/research-services/human-ethics/application-procedures/forms-and-guidelines.html
http://www.newcastle.edu.au/Resources/Divisions/Research/Units/Human%20Ethics/HREC-Reviewer-checklist.pdf
http://www.newcastle.edu.au/research/research-services/human-ethics/application-procedures/procedures.html
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